PURCHASE ORDER REQUEST

(Lime Green Slip)

(Purchase requests over $100.00 require PRIOR approval before purchase can be made.)

Date:________________ 
Budget Line Account:_______

Church Account: _________ 
Credit Card Charge: _________
To Be Purchased From: ____________________________________________________________________
Reason for purchase: ______________________________________________________________________ 
     Quantity 




           Description 





           Total

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




By: _______________________________________  
                       (Staff Member or Purchaser) 

By: _______________________________________ 



(Financial Secretary)
Verbal OK On:_________________ By:______________________________________________________

                             (Date & time)                       (Printed Name/Signature of Person Authorizing Order) 



PURCHASE ORDERS MUST BE AUTHORIZED BY ONE OF THE FOLLOWING PEOPLE:


Randy Wallis, Randy Curtis, or Ernie Cremer











